Hi,
I would suggest that you write a letter to these addresses  and follow the instructions.
Name of person you are looking for: 


-Date of birth: (even if partial)



-Branch of service:



U.S. 
-Hometown if known:





-Social security or ID number if known:


-Where he was stationed:
Name of ship or shore duty station




-State why you are looking for this person:
The reason I am looking for dads name here    is because he is my biological father and I have been trying to locate him for a long time. I have been looking forward to meeting him or to have communication with him. Kindly please forward my letter to him to his last known address on your file. Thank you very much for your time.
Your name 

Address your address
City Province Country 

Email Address 

Phone Number 011- 63-
Please address all correspondence to Jimmy Edwards and he will forward it to me if you can’t send mail to the Philippines. 

His contact info

Jimmy Edwards

Fax: 252-522-9001
In a second letter: 
The second letter will be a letter to your father.
You MUST have it in an UNSEALED envelope so that they can verify the contents of your letter, along with affixed postage. It will then be mailed to the last known address on file.

Address your letter to:
Department Of The Navy 
Navy Personnel Command
Navy Locator
5720 Integrity Drive
Millington Tn 38055

****     ****   ****

National Personnel Records Center
Military Personnel Records
9700 Page Avenue
St. Louis, MO 63132-5100

            ******

Department of Veterans Affairs

Records Management Center

P.O. Box 5020

St. Louis, Mo. 63115 

